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SAFEGUARDING REPORT FORM
Please use this form to report an incident/accident/cause for concern, which involve any child/young person/adult at risk in your care.

Name of person reporting the incident/concern (please use CAPITAL LETTERS):
……………………………..…………………………………………………………………………………………………………

Group/activity in which the child/young person/adult at risk is involved:
…………………………………………………………………………………………………………………………………………

Name of child/young person/adult at risk (please use CAPITAL LETTERS):
………………………………………………………….………………………………………….…………………………………

When both sides of this form have been completed, place it in a sealed envelope addressed to the ‘CBC Designated Person for Safeguarding’ (DPS) and hand it in to Sue Parrotte or Christian Bray (both are our DPS), a CBC minister, or a member of CBC staff. If handed in to someone other than one of our DPS’s, please ensure they know who has it or where to find it.


Only ask questions to establish whether there is a cause for concern and to ensure a clear and accurate understanding. Ensure only open questions are used and as soon as you believe there is a cause for concern stop questioning.

You can use the TED approach: Tell me about… Explain to me…. Describe to me….
REPORT (please give full details including conversations which took place, attitudes of those concerned, and any subsequent action taken. Use an additional sheet of paper if necessary) 






















Signed …………………………………………………………………………..            Date………..………………….
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